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FOR HIRE

Prospects Professional Training Centre
Grosvenor House, 7th Floor, 125 High Street

Croydon, Surrey 
CR0 9XP
Training/Meeting Room Facilities:

· Large room can hold up to 20 people board room style,25 people cabaret style or 30 people theatre style.
· Small room can hold up to 10 people board room style.
· Air-conditioning and/or heating.
· Good lighting.
· LCD projector and projector screen.
· OHP projector.
· Laptop.
· Flip chart and pens.
· TV
· Video player.
· DVD player.
· Tea, coffee and refreshments (self-service)
Rates:

Large Room
:




Small Room:


· £100 + VAT for a half day


£80 + VAT for half day
· £195 + VAT for a full day


£150 + VAT for full day
If you would like us to order lunch for you, please specify and we will supply a cold buffet lunch for you for an additional charge.
For more information, or to make a booking, please contact Rita Al Merei on 020 8649 6455.

Prospects Professional Training Centre Room Hire

Booking Form
(Please complete journal transfer request and return with this form for internal bookings only) 
Date required: …………………………..

Number of attendees: .………..

Large Room





Small Room
£100 + VAT per half day



£80 + VAT per half day
£195 + VAT per full day



£150 + VAT per full day











Lunch required


(Cold buffet lunch from £6.50 per head)




(VAT is not chargeable on internal bookings)

Equipment Required:

PowerPoint projector 



Flip chart

OHP





Laptop

Start time: …………..am / pm

End time: ……………am / pm

Please make allowance for preparation and clearance of the room within these times.

Any other requirements (i.e.: dietary/disabled access)…..……………………………………

…………………………………………………………………………………………………………………………………………………………………………

Organisation: …………………………….

Email: …………………………………….

Contact: ……………………………………..

Direct Tel: ………………………………..

Address: …………………………………..

Fax: ……………………………………….

………………………………………………

………………………………………………

Sign: …………………………………...

Today’s date…..………………………..

Please return booking form to Rita Al Merei, Prospects Professional Training & Consultancy, Grosvenor House, 7th Floor, 125 High Street, Croydon, CR0 9XP. Tel: 020 8649 6455. Fax: 020 8686 5926. Email: rita.almerei@prospects.co.uk
